
 
TERM PRE-SCHOOL/SETTING PARENTS CHILDREN SCHOOL 

1 

Identify a co-ordinator to lead on transition, liaise with schools and plan how to 
support parents and children. 

Provide advice for parents and carers about where schools are and how the 
admissions system works. Information is available at www.eastsussex.gov.uk and 
in the booklet ‘A Step by Step Guide to the Schools Admissions Process’ 
published by East Sussex Children’s Centres.  Remind parents to notify the 
Admissions Team if they have changed address since the child’s birth.  

Schools and pre-schools meet and devise a transition policy together and identify 
strategies to support transition from pre-school to school. 
 
All settings must follow the Pan Sussex Child Protection and Safeguarding 
Procedures. 
 

Parents can see displays of information about 
admissions, where schools are and how the 
process works. 

Parents talk to pre-school staff about choices 
and existing links with local schools.  

Children not meeting age-related 
expectations are identified. 

Children talk about the last cohort and/or children 
they know who have gone on to school, and can 
look at photographs of them in their new schools. 
 
Children have accurate assessment judgements that 
are used to differentiate activities and ensure 
progress. 

Maintain and renew relationships with pre-school settings, consider 
opportunities for links and discuss how children are settling.  For example invite 
pre-school to work with the Reception teacher to monitor progress of children 
after they have started school, to support moderation and develop a shared 
understanding of children’s experiences and stages of development. 

Take photographs of new children enjoying activities in school to make into a 
book to send to pre-schools.  

Use Summative Assessment from Pre-schools and provide them with dates for 
Open Days. 

Schools have a responsibility to ensure that information is sought from pre-
schools and other professionals, especially where concerns are evident on 
arrival in reception. All schools must follow the Pan Sussex Child Protection and 
Safeguarding Procedures. 

2 

Maintain good communication with parents so they are up to date and thinking 
about the move to school. Remind parents of the importance of applying by the 
due date. 

Work in partnership with parents to ensure children with additional needs are 
identified and referred to specialist services 

Arrange meetings with parents to discuss transition and possible schools. 

Monitor summative assessments and ensure information is being used to 
differentiate activities. 

Parents have opportunities to talk about 
schools and transition with pre-school. 
Parents meet reception teachers during 
informal visits from schools. 

Parents encouraged to visit open days at 
schools, decide on school and apply online at  
eastsussex.gov.uk/admissions    
 
Help is available at Information for Families 
Service (0345 60 80 192) or at a Children’s 
Centre. 

Children meet reception teachers during informal 
visits. 

Children begin to acknowledge that they will move to 
school in the future and are supported in this e.g. 
through stories, sharing photos of a school and 
talking about school life. 

Arrange visits to pre-schools to talk to parents and children about school. 

3 

Set up liaison meetings with schools to plan for transition when admissions have 
been confirmed. 

By beginning of Term 3 parents must have 
applied for a place online. Applications which 
arrive on time will be looked at first. 

Children attend events at school when possible. Set up liaison meetings with pre-schools to plan for transition when admissions 
have been confirmed. 

4 
Continue to monitor summative assessments and ensure children are making 
good progress. 

Parents are up-to-date with their children’s 
progress. 

Children take part in activities which have rich 
learning opportunities and playful teaching and are 
supported to take risks and be more independent. 

Invite pre-schools, children and parents to school events and/or planned 
induction programmes. 

5 

Confirm school place when parents receive letter. 
Arrange meetings for pre-school staff, parents, SEN/Inclusion Co-ordinator and 
Reception teachers to plan the transition from pre-school to school.  
Prepare transition plan for children. 
Negotiate appropriate visit schedule with schools. 

Name of the school allocated is sent to 
parents by post. 
Parents invited to attend and to speak to staff 
at Transition meetings. 
Parents encouraged to take children to visit 
schools and attend school induction 
programme. 

Children take part in activities related to school life 
e.g. role play of school, developing independence in 
putting on their coats/shoes and in personal self-
care, making food choices to support them if they 
have school lunches. 
Children visit schools with parents and/or pre-school 
staff. 
Children encouraged to feedback after visits, 
focusing on emotional well-being, likes and dislikes, 
things to look forward to. 

Reception class teachers attend Transition meetings with pre-schools, children 
and parents. 
Children visit Reception class and take photos that can then be used by the 
children to make a book. 

6 

Discuss shared practice with schools to support transition e.g. 
topics/themes/activities, sharing resources and familiar stories, information about 
preferred activities. 
Update all records and summative assessment documents and send to school. 
Provide information for parents on supporting children during the summer holidays 
in preparation for school. 
 
Schools have a responsibility to ensure that information is sought from pre-
schools and other professionals, especially where concerns are evident on arrival 
in reception. 
All settings must follow the Pan Sussex Child Protection and Safeguarding 
Procedures. 
 

Parents attend school events where 
appropriate. 
Parents attend workshops or otherwise find 
out about life in Reception and how they can 
support learning at home. 

Children are visited by Reception staff who talk 
about or model some aspects of school life, e.g. 
model a Letters and Sounds session to help children 
to become familiar with a phonics sessions. 
Children paint or make something that can be 
displayed at their new school when they arrive, or 
make “All about me” booklets/passports.  
Children attend school events where appropriate. 

Reception teachers visit pre-schools and talk about school life. 
Invite pre-schools, children and parents to events where appropriate. 
Discuss shared practice with pre-schools to support transition e.g. 
topics/themes/activities, sharing resources and familiar stories, information 
about preferred activities. 
Liaise with pre-school settings to share action plans - developmental records 
etc. 
Arrange support and links with parents e.g. home visits. 
Moderation of Summative Assessment with Pre-school. 

Schools have a responsibility to ensure that information is sought from pre-
schools and other professionals, especially where concerns are evident on 
arrival in reception. All schools must follow the Pan Sussex Child Protection and 
Safeguarding Procedures. 
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